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CITY PLANNING COMMISSION BYLAWS 
 

Adopted February 7, 1978 
Amended March 3, 1987 and October 18, 2012 

 
 
I. ORGANIZATION 

A. Establishment  

The City Planning Commission (the “Commission”) was established under Section 6.03 
of the Municipal Code (the “Code”) of the City of Cedar Rapids, Iowa (the “City”). 

B. Responsibilities 

The Commission shall have the responsibilities provided in the Code, including 
reviewing and making recommendation to the City Council and, when applicable, the 
Board of Zoning Adjustment or a City department on: 

1. Conditional use requests, rezoning requests, major design exception requests, 
preliminary plat applications, historic preservation, and the Comprehensive Plan for 
the City. 

2. Requests to amend the Subdivision Ordinance (Code Chapter 31) or the Zoning 
Ordinance (Code Chapter 32). 

3. Planning, zoning, platting, and related matters referred by the City Council, identified 
by the Commission, or requested by a City department. 

 

II. RULES 

The Commission establishes the following procedural rules. 

A. Offices 

At its first regular meeting of the calendar year, the Commission shall elect from its 
membership a Chairperson and a Vice-Chairperson.  

1. Powers and Duties of Offices. 

a. Chairperson. 

i. Preside at meetings. 
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ii. Call special meetings. 

iii. Sign official documents. 

iv. Delegate the keeping of meeting minutes to the Development Services 
Division. 

b. Vice-Chairperson. During the absence or following removal of the Chairperson, 
the Vice-Chairperson shall exercise the duties of the Chairperson. 

2. Removal of Officers. The Commission may remove an officer by a two-thirds 
supermajority vote. 

3. Replacement of Officers. If an office becomes vacant, the Commission shall elect a 
member at the next regular meeting to serve the unexpired term of the vacated 
office. 

4. Temporary Absence of Officers. 

a. Temporary Appointments. In the event of the temporary absence or following 
removal of an officer, the Chairperson may appoint another member to serve 
temporarily. 

b. Order of Succession. In the absence of both officers and a temporary 
Chairperson, the Commission shall elect a member to serve as temporary 
Chairperson for that meeting. 

B. Ad Hoc Committees 

The Chairperson may establish committees for a stated purpose, and appoint committee 
members and chairpersons, subject to Commission approval. The Chairperson may 
appoint non-members of the Commission to any committee, but the non-members shall 
not vote. The Chairperson shall be a member of all committees. All committees shall 
make timely reports of their findings and recommendations to the Commission. 

Committee meetings shall be scheduled and conducted in compliance with the Iowa 
Open Meetings Law. 

Meetings 

1. Time and Place. The Commission shall hold a regular meeting approximately every 
three weeks, or as agreed by the Commission. The Chairperson, a majority of the 
Commission, or the City Council may call a special meeting upon at least 24 hours’ 
notice. The Chairperson may alter the date, time, and place of any meeting for good 
cause and upon at least 24 hours’ notice. 

2. Notice. Commission meetings shall be open to the public and scheduled and 
conducted in compliance with the Iowa Open Meetings Law. Closed sessions may 
be held as provided by law. 

3. Quorum. In order for the Commission to act, a quorum of at least one more than 
one-half the number of members must be present. 

4. Voting. A majority vote of members present and voting is required for Commission 
action. Voting shall be by show of hands, and each member’s vote will be recorded. 
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If a member is present and voting, the member’s failure to vote will be counted as an 
affirmative vote. 

5. Minutes. Meeting minutes shall be kept and subsequently approved by Commission 
action, signifying that the minutes are accurate and complete. The minutes shall 
record the members’ attendance, recusal for conflict, and votes. Once approved, the 
minutes shall become part of the public records of the Commission. 

C. Reports and Records 

The Commission shall provide for the safekeeping of all plans, reports, maps, data, and 
other pertinent material collected. The Commission shall provide likewise for its records, 
including minutes, correspondence, official documents, maps, plats, applications, 
petitions, and similar matter referred to the Commission. Such reports and records are 
public records and shall be open to inspection at reasonable times and upon reasonable 
notice. 

D. Meeting Attendance by Members 

If a member is absent from three consecutive meetings or more than 25% of all 
meetings during one calendar year, the Chairperson shall inquire with the member 
whether such absences may continue in the future. If it appears that such frequent 
absences may continue, or if the absences do continue, the Chairperson may request 
removal of the member through the City Manager’s office. 

If a member knows in advance that he/she will be absent from a meeting, then the 
member shall provide the staff 24 hours’ notice. 

E. Conflict of Interest 

When a member has a Private Financial Interest, as defined in Code § 6.22(c)(9), in a 
matter before the Commission, the member shall state before the Commission considers 
the matter that a conflict exists and that the member is recusing himself or herself from 
participation. Following recusal, the member shall not participate in discussion and 
voting on that matter and must sit with the general public while the Commission 
considers the matter. The minutes shall note the member’s statement of recusal and 
compliance with this provision. 

 

III. AMENDMENT 

These Bylaws may be amended by a majority vote of members present and voting at any 
meeting, scheduled and conducted in compliance with the Iowa Open Meetings Law, at 
which a quorum is present. 

 


